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January 21, 2020








In Reply Refer To:  05-ST-JR-T11
Dear (First & Last Name of Applicant) 

Welcome to the Department of Veterans Affairs Medical Center.  It is my pleasure to advise you that you have been selected for a without compensation position as (Position Name) for (“Service” Name) during the period of (Month dd, yyyy) through (Month dd, yyyy). During this period of assignment at our facility, you are authorized to perform services as directed by the Chief, (“Service” Name).
This assignment does not include monetary compensation or benefits normally associated with regularly paid employment in the Department of Veterans Affairs, i.e., leave, retirement, insurance, etc.  You may, however, in rare instances, as authorized by the Director, be eligible to receive the benefits indicated below.  Cash cannot be paid in lieu of any of these benefits.

____ Quarters
    ____ Subsistence 
____ Uniforms
    ____ Laundering of Uniforms
If you agree to these conditions, please sign the statement below and return the letter to the service to which you are/will be assigned.  This agreement may be terminated at any time by either party by written notice of such intent.

Again, welcome to our facility.
Sincerely,
Sandra Emery
Chief, Human Resources Management Services
I agree to serve in the above capacity under the conditions indicated.






Signature ​​​​​​___________________________





Date ______________________________
Form Letter 10-294

EXPIRATION DATE:  January 20, 2023.
FOLLOW-UP RESPONSIBILITY:  Chief, Human Resources Management Service.
Veteran Status (please, circle one)





1 – Vietnam Veteran*


2 – Other Veteran


3 – Non-Veteran





*For this purpose, a Vietnam Veteran is


  one with service falling between August


  5, 1964and May 7, 1975.
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